
Welcome!
The session will begin 
shortly
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Click to edit• Outcomes and Goals

• Timeliness

• 45 day

• 30 day

• IFSP Corrections

• Print Templates and 
Documents

Welcome!
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1. What happens when I end date a long-term outcome?

Outcomes and Goals
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Outcomes and 
Goals

2. Should I end date the short-term goals when ending a 
long-term goal?

When ending a long-term goal, you should end date all 
the associated short-term goals.  
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3. Error message "Short term goal is required" when trying to 
complete an IFSP Task

If a BLANK short-term goal is accidentally added, please contact the 
Support Desk to have BLANK short-term goal removed from outcome. 

Outcomes and Goals
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IFSP meeting must be completed within 45-day timeline TRAC IT 
uses from the first referral date.

45-Day Timeliness 
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TRAC-IT checks timeliness:

1. When a service is end-dated

2. When the first contact note for the service is created

3. At discharge

When TRAC-IT verifies
 30-Day Timeliness
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Timeliness of services is based on:

• the date the service is added to the IFSP and 

• the first date of service reflected in a completed Contact Note.

The Service Type added to the IFSP must exactly match Service Type in 
the contact note.

30-Day Timeliness 
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Timeliness reasons can be entered in three different tasks:

1. Provide Reason for Not Timely Service

2. Enter Reason for Late Services 3. Discharge

How timeliness reasons can be entered
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• Creating an IFSP Review task:
• Edit/add service plans and outcomes

• Adds an “IFSP Review Date” to the IFSP

• Creates a IFSP Review Print Template

• Creating an Annual IFSP task:
• Edit the entire IFSP

• Adds a new version of the IFSP to the child’s record

• Creates a IFSP Print Template

Corrections to a signed IFSP by the Support Desk are not permitted 
and should be made through these tasks.

How to Make Corrections to IFSP

10



Document created when IFSP tasks 
are COMPLETED:

- Stored in the Documents section

- Contains information from the task 
from this moment in time

IFSP Print Templates
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TWO Print Templates:



Current IFSP print template:

- Created on request

- Contains current information on active IFSP

- Includes changes to services and outcomes made in IFSP Reviews

- DOES NOT include Transition and Signature pages

IFSP Print Templates
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TWO Print Templates:

1. Click on View IFSP: 2. Click on Print Templates: 3. Click on IFSP Print Template:



Open Floor
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